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Flayback | Recording | Sounds | Communications
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Date and Time | additional Clocks | Internet Time
Date:
Tuesday, December 31, 2019

Time:
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i I Change date and time... :

Time zone

(UTC+03:30) Tehran

Change time zone...

Daylight Saving Time begins on Sunday, March 22, 2020 at 12:00 AM. The
clock is set to go forward 1 hour at that time.

[¥] Motify me when the clock changes

Cancel Apply
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How do yvou want to apen this file?

w Use this app for all docx files
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b New folder Properties “

General | Sharing | Security | Customize

] Mew folder

Type: File folder

Location: C:h\Users'elahe 724 Desktop
Size: 0 bytes

Size on disk: 0 bytes

Contains: 0 Files, 0 Folders

Created: Sunday, December 29, 2015, 7:20:15 AM

Aftributes:
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Folder Options “

General | View Search

Folder views
“ou can apply this view (such as Details or lcons) to
all folders of this type.

GELUE RS L..Besetfoldes |

Advanced settings:
Files and Folders ~

Hidden files and folders

(@) Dont show hidden files, folders. or drives
() Show hidden files, folders, and drives
Hide empty drives
Hide extensions for known file types
Hide folder merge conflicts ~

Restore Defautts

oK Cancel Apply
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Bluetooth device

Compressed (zipped) folder
Desktop (create shortcut)
Documents

Fax recipient

Mail recipient

DVD RW Drrive (F) 2017 30 lg=
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Print
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Open with...
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Create shortcut
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Taskbar and Mavigation properties “

Navigation | Jump Lists | Toolbars

[[] Auto-hide the taskbar

[Tuse small taskbar buttons

Taskbar location on screen: Bottom

Taskbar buttons: Always combine, hide labels  +
Notification area: Customize...

[ Use Peek to preview the desktop when you move your mouse to the
Show desktop butten at the end of the taskbar

How do I customize taskbars?
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: TOOL BAR <& iy

Taskbar and Navigation properties H

Taskbar | Navigation | Jump Lists | Teolbars |

Select which toolbars to add to the taskbar.

] - s

[] Links

[] Touch Keyboard
[] Desktop

s

A0S )0 1) G Sl Gl () sise e Jb S 155 G spa el SIS S Address
A S sl S 6 S )5 O st Link
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pgd LAy

ariSae ClATI | TOOL BAR 4R 583 S ol ;) Sl JK g 55

Toolbars » Address
Cascade windows Links
Show windows stacked Touch Keyboard
Show windows side by side Desktop
Show the desktop New toolbar...
Task Manager

Lock the taskbar
Properties
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Stardock Start8 Configuration - - IEHE

Starts. What would you like to see on the menu?

Style W Use large icons
87 + Show recently used applications

W Open submenus when | pause on them with the mouse pointer
Configure
+ Highlight ne: installed applications

+ Show user picture
Control
Allocate room for at least 3 3| large icons
Desktop Which shortcuts do you want on the right hand side?
Abou‘t Administrative Tools Son't display this item « B
Computer Display as a link -

Connect To Don't display

Contral Panel Display as a link ~

Default Programs Jon't display this item -
Advanced...

What should the power button do?

Shut down -

configure S m
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: folder options cileass

LaS atid (S350 ol Adg | adlue il 5 jaeed B 4S Canl s (K505 )l Jsaisdama 50 25
s aladh ) ciladdai o) sis folder option sais (3 S Jlad

U axiSae A1 | options 4 S view S yiyw ) 5hi 3 5e 0 iy 503 folder option s 03 S Jlad )
28 b ) e

: general S

Folder Options H

General | \iew | Search

Browse folders

en each folder in the same window:

Click tems as follows
() Single-click to open an item {point to select)
j Underine icon titles consistent with my browser
® Underine icon titles only when | point at them
(@) Double-click to open an item (single-click to select)

Mavigation pane
Show favorites
. [[] Show all folders
[] Automatically expand to curent falder
[] Show libraries

Restore Defaults

How do | change folder options?

sdae Ol anl g e iy Su 50 W s a4 43 R ) QAT L 1 Open each folder in the some window

A sadne b 48l 5 iy 2 4dig # 4 K ) ClASI L : Open each folder in the own window

o il b 5 ) al SIS L oSO L la 4wl 4 K )l a3l b - Single-click to open an item(point to select)
i pdse QAT (a3 K

Ly 1oal SIS s bla 4als 45 8 o) Al L 2 Double- click to open an item (single-click to select)
2 gine AT SIS S5

navigation pane 4l cledats

A% a4l 52 saalie navigation 4l )3 favorites 4 s 4 X o) il b : Show favorites

A ) A sl navigation 4l 5o s ady o5y W 4di s 4ea 43y S o) ATl L ;- Show all folders

&y seas navigation 4l Jlad sl 435y 44 R o ©la®l b - Automatically expend to current folder
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Folder Options =N

General | View | Search

(auch a5 Details or loons) to

Eeset Folders

[#] Hide folder merge conflicts ~

Restors Defaults

oK Cancel

Dgdne Jleel 4y (55 s Dlapaii 4aSa ol QAT Lz Apply to folder

ad gl clla 4y 4 gy clalaii aila S 5 ; Reset folder

D el 4S 2 sdine saalia 33 W 43S advanced setting Crasd 2

Asd eaalia A sie o jady ()50 4dnes 1 Always show menu

e 028l 4 gy b 3y 553 cale DUl 4y K () AT L Display file size information in folder tips
saalia (gl sie )5 )3l 4disy ymee JalS ol 4i R ol QAT b tDisplay the full path in the title bar
RV

s Al O3 side s sl 0 5 W 4B s Qi aw R o) QAEI L Don’t show hidden files , folder ,drive
L3 el pald Giulad

A5 ) A 2 ide sla sl 5l Adig 5 il s R ) Al b Show hidden files , folder and drive
A8 ) A e yignalS jy JA Gl sl a4 K o) QA L i Hide empty drive

Ssdine Oleiy sy (50 W Jild 5 sun 43 S () A1 L Hide extensions for known file type

25 ) A 02l (i W s ey 40 Cumaay )34 R ol Al L : Show status bar

33 Baa p sding md Ul Gl 4y cilagati 4y R 0yl A3 L : restore defaults 4eSe

el Ol
A R gal adidie ey g il 3 gl 4l paS ala Sl 8 o) 48 K 1) ciladat ol gl

Start / all program /administrative tools/ task scheduler

(&) Task Scheduler = ':'
File Action View Help

<+ ==
() Task Scheduler (Local) Task Scheduler Summary (Last refreshed: 1/3/2020 6:33:33 PM) [ YT
> | Task Scheduler Library

~ | Task Scheduler (Local) =
Connect to Ancther Computer...

[ Overview of Task Scheduler -]

~

Iy You can use Task Scheduler to creste ] Create Basic Task
.7/ and manage common tasks that your
computer will carry out automatically at ©  Create Task..

the times you specify. To begin, click a

Import Task...
command in the Action menu. mport a2

~

[ Display All Running Tasks
Taslks are stnred in frlders in the Tack
&

Enable All Tasks History

Task Status - |
AT Service Account Configuration
Status of tasks that hav... |Last 24 hours ~ View 4
Summary: O total - 0 running. 0 succeeded, 0 stopp... |G Refresh
Help
Task Mame Run Result  f
-

Last refreshed at 1/3/2020 6:33:39 PM Refresh

Ssdna Jb 4k sy 3 0 create basic task 4 S QAT L Cusl ) Caan 53 023 3l o yaiy )
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Create Basic Task Wizard H
@] Create a Basic Task
Create 5 Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings
Tizz such as multiple task actions or triggers, use the Create Task command in the Actions pane.
Action Name: ||
Linen Description:
= Ba ] Cancel

next s Cudi g o)) sie g 3 G sea 33 e i description Caeed )35yl 3 s sl name Caand
3 gdine gadidia 46l gl al gle) trigger Crand )3 dmao jahy ) adi e

Create Basic Task Wizard H

“®| Task Trigger
Create a Basic Task When do you want the task to start?
® Dsily
Action —

O Weekl
Finish e

() Monthly

) Qnetime

() When the computer starts

(2 Whenllog on

() When a specific event is logged

< Back Next > Cancel

435, daily

i weekly

4lale monthly

JLso ksé on time

arSae Oigy 1) NaelS 4S Sl When the computer start

pisdne padd Hsas 0548 85 When | log on

Al ly g anl 4S8 Jlk ) e When a specific event is logged

HJST.LAQ\A.:\S\\JneXtA.ASJBJ‘)SL._ﬂA:ﬁ"J)LJJJ}A‘C\,!jg

D30 o3 4ali Jb a3 sdue (adllia recover every Caud 3 3 gl gadidie el )l Gle) Gl Gl )3
25l action Crewd 3 )5 U next 5 2sd |l
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Create Basic Task Wizard H

"g Action

Create a Basic Task

e What action do you want the task to perform?

2R el S 4y ai Sa saiile ) 4abi sl yal Jlada 3 S Gl Ol 58 (e LIS ) 0

) Stlesi) pals ey 4 o 4l (1 4S 28 Gl () gae a3 3 ) 50 4sli p QAT L ¢ Start a program
2 K

38 Gwnt 1 i) 4 daad) Jle ) gl O siise 43 R () QA5 W 2 Send an e-mail

38 G |y S 4 Sl Jll gley O sise 4 R o) QARSI L ¢ Display a message

A5 ey o a3yl O s next 4eSa 020k

-
Create Basic Task Wizard et

“@| start a Program

Create a Basic Task

Trigger Program/script:
Daily |

Action

Start a Program. Add arguments (opticnal):

Finish

Browse...

Start in (optional):

aiSae SIS finish 4eSa Qa5 QS 13 3 ) 5a 4ali 0 0 oty () 2

2)S oaliia |y oad (saby la ) 4S (e 46U ) e task scheduler library Caeud o

T J9ah g dana ja el S M) (g
D aiS a dae ) ) pay Hsai g dama )3 el S alagl G
ACCOUNTS ¢l (55 o33 35 o ady s 503 S i CONTRL PANEL 4 X 55, START 5l

Dl ) W 4 R Jald o iy ol a8 03 Rl pead & 5 IS (il g s alagl 4 da 53 g0 0 jain B i€ e WS USER
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2, User Accounts - o IENE

® = T ®& » Control Panel » User Accounts and Family Safety » User Accounts vle earch Control Panel )

Make changes to your user account

) Family Safety

Jlad oad s 5eai g 55 Smsd O sine 4 X 0l Gla3I L Make changes to my account in pc settings
A 5ai Jlee

S5 e QG dlad add j 535 s) s password oz sl sign-in options <K s

g S0 aaa add jean g el gl : other acconunts <K e

A3 i | a0 )< ol ol 85 eahy K () a5t CHANGE  YOUR ACCOUNT NAME

AT L2l a3l ) aad 1 IS g 53055 a4k S 9l law s CHANGE YOUR ACCOUNT TYPE
Ssad (i 23 yade ) s O sise administrator B L 5 Jsaxe )5 o) sise standard user

3 g e ALEIR el 4y 028 S} ad S 5 ) ) s A4S Gl 4y K ol Al b MANGE  CANOTHER  ACCAUT

i alagl 8o w33 USER <h add a new user in pc stings «lail b xil 5 e s S S ol 248
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: FAT16 3 FAT32 9 NTFS s J# L U
sil 531y ol 50 )8 S 5, 1) 1 cledal 43 S Jale atunn 4S 2380e ol ( file system) il alus
AalS 2840 Lty NTFS 5 FAT csla Julb s 3 XP sy el aluspes 256 La 4l 28 (Sl 2 31 A 3

2L« new technology file system < ke —aida NTFS 4<IS § file allocation table s FAT
DA R G o e Qb & g ol 03 ) ms-doc Jale e Jas 6 ¢l JiB ol L calgl ) 2 0 Fatl6
Cand o2l (5 3l o3l Sisy 5 S sl ) sah s o b 4du

( xps ME 598) YL 43 95 sy 4wt )05 3438 iy A8 Jae ) 1 FAT32
3 e s 8 S i s O ol sl (S50s . 23S 4051 WINDOWS NT 4dasi (i o) et 43 1 NTFS

Gl L2 C sl ooy sad Cal g 2iGe ol ) ) it S ) yiaS (gliad g ailie (A8 sl B 0
S IS a5 g Led a9 U S ooy (il Hb G

T Seewd 48 Format

s el (5l St 38 g3 Gl 3 jbe 40 U8 ele Sl 2,8 S : Format

.J...\.\Sula:u\ bformat;bdﬁﬁu\)deﬁ)ﬁé)ydiskdjjﬁ

Format Local Disk (E:) “

Capacity:

303 GB L%
Eile sy=tem

NTFS (Default) W

Allocation unit size

4096 bytes (¥

Restore device defaults

Volume label

Format options

Quick Farmat
Create an MS-DOS startup disk

Cloze

2 i |y S mhaw (6l sise JS capacity Sl o ead JL jalS

)y e Ko gala pabaial gllocation unit size Caend )3 3 pdue paddie L alus g o file system Cwand o
il Sae 4l ) clla 4y ilailais default allocation size <o 4

S QBT start s 2 sdie pladl & format dee quick format sl b
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= Local Disk {(D:) Properties “
Security Quota Customize
General Tools Hardwars Sharing
== [
Type: Local Disk
File system: NTFS
Il Used space: 158.060.544 bytes 150 MB
I Free space: 209.557.135.360 bytes 195 GB
Capacity: 209.715.195.904 bytes 195 GB
Drive D Disk Cleanup

[ ] Compress this drive to save disk space

Allow files on this drive to have contents indexed in addition to
file properties

Ganeel Aoy

general <& s

3 giine oaaliie o (SG1 5488 K ) 8 gl ol o (VL 0 e

e b ol () 4500 4S 2 sdae (addie ) )2 £ 53 type Cand 0 e

)0 ) NTFS L ol (o (sl sl (o) ) fat g 58 ) 4S 2 gdie padilia B8 sl & 6 file system Cend 2 @
(2> sl b

2 gl (adidia CSawd C‘L“" ol saldiu) (sliad HlMia yse space Cend ) @

2 phie padidio Seud grhau 3 1 slad liia free space Caand 2 @

Conl 02l (et Snd mhaw el capacity Cwsd 2 e

REYESTES) \JJ..HJC_LHDJG:M\ S sle B ) sive 4eSa () SS 44 ; disk cleanup Sy e

1) S rhav sl 48 5 5 e W () sie 4 R (3l SS 43 comiperes this drive to save disk space “u X e
prsd g ydr g ylad aaaS L2 S ba 08

1 4aSa QAT L tools K w0

== Local Disk {(D:) Properties “
Security Quota Customize
General Tools Hardware Sharing
Emor checking

_ This option will check the drive for fils
g system emors.

Optimize and defragment drive

> Optimizing your computers drives can help it run
. more efficienthy.

Optimize

oK Cancel Apply

Asdna sl check disk L3S O s <SS L (e DUal (s (515 ) 850e S |y St o icheck o
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Error Checking (Local Disk (D)) “
You don't need to scan this drive

We haven't found any errors on this drive. You can still scan the drive for errors if you want,

< Scan drive
You can keep using the drive during the scan. If errors are found, you can decide if you
want to fix them.

Cancel

O 0 o ile al U 08 (5 IR casSle 1) s gl 5 80e (Sl | Sy lA la iS5 tscan drrive 4w X >
_J‘):\i_" )\)§

sl 1) ooy sluad 2l o238 5y s Jid S 5 sdie jalls optimize drives soai O s 2 S L Optimize o
e Sl 355 (51 331 shimd (Ko prdans 15 336 Jlin) (s34 5 (slmd B dimsa b SIS 1y e Qi )50 (i

250 4ty pas

us Optimize Drives - =

You can optimize your drives to help your computer run more efficiently, or analyze them ta find out if they need to be
optimized. Only drives on or connected to your computer are shown.

Status

Drive Media type
& Hard disk drive
Hard disk drive

= (E) Hard disk drive Never run OK (0% fragmented)
a System Reserved Hard disk drive Never run OK (0% fragmented)

& Analyze & Optimize

Scheduled optimization
©on [#) Change settings
Drives are being optimized automatically.

Frequency: Weekly

Close

miSae SIS optimize 4eSa 55 s e2 S ATl Iy i a e gl a0 Sl 6l p
(o= Jhiidy) back up

asd 3 ) eai U 2 UK file history 4. X 5. control panel suai

P File History - o EEN|

(=) ~ 1 4 » Control Panel + All Control Panel ltems + File History LR

Contral P, 1 H . -
ontral Panel Home Keep a history of your files

File History saves copies of your files so you can get them back if they're lost or damaged.
@ No usable drive was found. We recommend that you use an external drive for File History. Connect a
drive and refresh this page, or use a network location.
Select a network location

[ File History is off

Copy files from:  libraries, desktop, contacts and faverites
Copy files to: No usable drives were found.

Recovery

&) System Image Backup

Spdne b ) LS 5 asdue 4t K Se cileddal ) system image backup 4 S Al L
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ak Create a system image

Where do you want to save the backup?

A system image is a copy of the drives required for Windows to run. It can also include additional
drives. A system image can be used to restore your computer if your hard drive or computer ever
stops working; however, you can't choose individual items to restore.

®0n 2 hard diskd
a Local Disk (E) 303.07 GB free -
i, The drive selected is on the same physical disk that is being backed up. If this disk fails,
7 yeuwill lose your backups.
() On one or more DVDs

&% DVD RW Drive (F:)

) On a network location

Select...

Oume g next 4eS3 (55 s i QA ) 558 43 % packup 28 sie 4S s 0 3 on hard disk Cresd
WS SIS start backup

(4abin < 2a)Task manager

wiS QA ) ) task manager 4 S was L3S e jed alt + ctrl + delete 25 K aluan By o

A€ Akl ) task manager 4u 3% windows system 4 s start 4<Ss o

Task Manager - oEEM|
i Performance | App history | Startup | Users | Details | Services
- 1% 27% 0% 0%
Name Status CPU | Memory Disk | Network
Apps (4)
(57 COM Surragate 0% 13 MB 0MB/s 0 Mbps
© @ Microsoft Word 0% 175.5 MB 0MB/s 0 Mbps
b g Task Manager 0% B2MB 0MB/= 0 Mbps
b L4 Windows Explorer (3) 0% 53.2 MB 0 MB/s 0 Mbps
Background processes (13)
[E7] COM Surrogate 0% 1.4MB 0OMEB/s 0 Mbps.
(7] hkemd Module 0% 11MB oMB/s 0 Mbps
(=71 Host Process for Windows Tasks 0% 20MB 0 MB/s 0 Mbps
D ighxTray Module 0% 1.1 M8 0MB/s 0 Mbps
b Microsoft Windews Search Inde... 0% 6.2 MB O MB/s 0 Mbps
& [87 Microsoft® Block Level Backup ... 0% 5.6 MB 0 MB/s 0 Mbps
- [E NVIDIA Container 0% 1.4 M8 0MB/= 0 Mbps
BB NVIDIA User Experience Driver C... 0% 39MB 0MB/s 0Mbps
(~) Fawer details End task

K Gaelhal ol el G Gl 3 aaane Glulad | Jlad sla MUﬁwappsw processes LS‘),\‘)»A)J °
S SIS ) end task s 50308 QAT 3 sdie e (0l
3 gdine ol s adadls cpu 2SS i performance LS).\)m °

Y —

Eile Options  View

Processes || BE <1 app histary | Startup | Users | Details | Services
cPU
2% 0.96 GHz CPU  inteltr) Core(Th) i3-2330M CPU @ 2.20GHz
et
¢ Utilizstion 100%

Memory
1.0/3.9 GB (26%)

Disk O (C: D: E)
I 0%

Ethernet
Not connectes!
A a
Ethernet A ) S
Not connected ©0 secena: [cPu activiey °
Utilizstion  Spaed Maximum speads 220 GHz
Wi 2% 0.86 GHz !
Processes  Threads  Handles L
37 448 13689 Vi : Enabled
L1 cache 128 KB
Up time L2 cache: 512 KB
0:01:38:07 L3 cache: 3.0MB

(~) Fewerdetailz | (8) Open Resource Monitar
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.S minimize k) #8 1) desktop s Ok sl o iy,
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.40 ) 8 desktop
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A8 SR e ek lsie g sl Qb s 4S a0 i

238 Glets computer 4ds 0 S Gl sl 4S8 was I8 ) K 4y 1) ciladass

S QRS ) (laa b o iy (s Al ) e

S e 50l 50 s W aabi R 18 ) n | start (s sie Cud
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.3 = 5l CD /DVD ROM 43 Jala 21,058 s s CD /DVD

© N U DdWN R

e ol
w N B O

.14
.15
.16
17
.18
.19
.20
.21
.22
.23
.24
.25

.26
.27
.28
.29



ICDL S Gl sl palina

18253 cuaiabasy 30 CD /DVD (il 18 ) any il 53l shay Jimy 33510 AUTO RUN Capala W 4ali 2
dal a5 298l 2l B i€ w1 ) RUN SETUP . EXE 4 Kojak (il )3 35S e S ) caais iy s 1S a2
A (e dalal ) ) Cual

2L AUTO PLAY eoaiybisad | al cuaidabin ol sl 00 bsi e CD /DVD (lal ) any agilia 1 45

2sd b uaia b wo pu Bl CD /DVD & @50 s 03 SL) THIS PC Al S

: INTERNET G )80 a i sl

oy g kil 53 005 41 sl ) 381 iy A0S e dim e i il Gayda 31 15 258 (sl i ) 4y s e (sl S 8
s Lelile o S la oS () sl (Saa il g) AR SSUNZIP 1) o ab o €l 5o 3) a5 0S5 it Z|P Lea yié
23 8 (glehld ol Ay ) gam Gl 52 AEL 03 S el Canl i 4y S (gl ) An |y e 03 i Jib el o il 50 )
S iyl
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Ay g i€ e LIS HIa3 3 5 g i gy (59 0 g s S (e BISALL PROGRAM (5500 & 504 s 5 - Js) Ghsy
a3 e dalall ) cada Jal a5 € e ) jal )y UNINSTALL Y sene (f pli4S Gada

DS a) A Jdee p ) ) e aS Gl CONTRL PANEL L JUS 38 je 4 g9 (83 a3l 4l o cads 1 ag0 (g
Cannyed 3l e i€ o LS Jils PROGRAM  AND FEATURES G (5555 08 31y DS S ya 4 5 1)
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printer cuai

23 )S S devise and printer o » start s sie ) i pn cual Ciga

= Devices and Printers - o EEN
1 | » Control Panel + Hardware and Sound » Devices and Printers vl e Search Devices and Printars F
Add s devics  Add s printer = - ®

+ Devices (2) -

==
ELAHE UsE Optical
Motse

< Printers (3)

= Unspecified (1)

A | -
=

S e ol o aa 8 Slel yiy 5 Gl Jal e U ea S SIS add printer 4u R ) o ead Jhe a2
550e SIS add a device (s s 230 4B 1) Ko G jaead sl 1al
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m= Add Printer

Searching for available printers...

Printer MName Address

—

=» The printer that | want isn't listed

oJJSA.S\:\lSneXtMSJL;JJ‘)g

Sy e 48 HulS l Ho s sdie 3 6,3S device and printer il ) e 4S Cudl 45 & Gy cual Jal e
Al

(&) @=h Add Printer

Find a printer by other options

() Select a shared printer by name
Browse...

Example: \\computernamehprintername or
http:// computername/ printers/ printername/. printer

(1 Add a printer using a TCP/IP address or hostname

() Add a Bluetooth, wireless or network discoverable printer

(®iAdd a local printer or network printer with manual settings

Adlue s Oy a4y i Gl 5150 add a local printer or network manual settings 4 S

) 48ui Oy e 43 iy sl 510 add a Bluetooth wireless or network discoverable printer 4 S

25 s b S LS add a local printer or network manual settings 4 R il Ly

(€) = Add Printer

Choose a printer port
A printer port is a type of connection that allows your computer to exchange infermation with a printer.

(®) Use an existing port: LPT1: (Printer Port) v

() Create a new port:

Type of part: Local Port

G5 Ols NEXT 4eSa (02538 ) ey ol LPTL (8 iy s 40 48 2 e GRS iy 5 68 )0 Gy 538 o) o
_J\J(%\M}';M\d\ ‘)Mﬁ%&\f}ﬁ:\s\-\wﬂgw\ \)ﬂ#eujﬂﬁbﬁjudujﬁeudm‘pﬁ
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(4 A Prinies
-
b
Install the prinker drver
£ Pacwrn v b Froem D gl bl Wordbary. Lipeliele B don ey rredieh
X P sl tha drvver Sromn e sabalbon © 0, cho Hiren Sk
Myt A | Pt -
Bertrun  Bestten Cpdor L og Typat e Dreve
Lanon & Becthuy Color Typad Cham Desvar
el i ety il Toypoted {Lavi. Doy
Listregn Eedsh Company - - Bectbuy Corare: Ipag Typa! Clen Dewvae =
ol T dear i chptally g Wmdhars, gl [P
ol e ke ghrrven wgneng 5 mpesSant
Phst Carcel

aSae A ) ) set as default printer 448 (a8 i Oy sean i G 18 sl

D A g AL Ay Jlall Gl b (L)

lise 35 3 s () S e 4S 310 € i) 4 D) 3) U8

o

OSaly 5 238 KUl 4y Joaii | Qs W sa2 48 ol A& 1 22 50

D adse glsl
Internal
External

4S external s a2 se 0 )5 el (s b Sae Gy sea ((internal)elals Gl adse (i) 4 Juail (is) 413X 50
205 i) v 210 5l a0 5e 4y s (5 5V e a5 (Sas )

pladl ala | ) a2 50 Grali 4 da s e (58 4l 30 p0ke SOl (55 o aase (13 LB e sdle o W aase 0
250 32 connection b (il Jali ) 4ali Ko S i 4l ad se cual 0 50le 2l

: connection & & Ahl s ) <dla gy
(7.5 xplsias 1)

Ui s2 S SUIS network and sharing center ail 55 2 Lums a2 siae control panel e_ad 25 start e )
2R b b s
ai 2l s b s A setup a new connection or network 4 S il L
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[« % Set Up a Connection or Network

Choose a connection option

Connect to the Internet

Set up a broadband or dial-up connection to the Internet.

ik Set up a new network
=agp-, Set up a new router or access point.

‘h Manually connect to a wireless network
g, Connectto a hidden network or create a new wireless profile.

Connect to a workplace
Set up a dial-up or VPN connection to your workplace.

Mext

| Cancel

2))ls next 4eSa (k8 L g il | connect to the internet 4u R dilgie p)\S o
298 (gaag ala ya

- N

() =& Connect to the Internet

How do you want to connect?

Broadband (PPPoE)

Connect using D5L or cable that requires a user name and password.

-»

Dhial-up
Connect using a dial-up modem or ISDM.

Cancel

sfie b gan LS dial —up 4n S Gt Lals je gl 0 e

- o EEN

((:—) o@ Connect to the Internet

Type the information from your Internet service provider (15P)

Dial-up phene number: |[Phone number your [SP gave you] | Dialing Rules
User name: | [Mame your ISP gave you] |
Password: | [Password your ISP gave you] |

[]Show characters
[[1Remember this password

Connection name: | Dial-up Connection |

'@' [] Allows other people to use this connection

This option allows anyone with access to this computer to use this connection.

lLdon't have an ISP

79
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Cuand ) (pinas g password s user name s isp <SS xd (dli s jled dial-up phone number <wsd )3
23 R alag) il Ll ) U aviSue SUK create 4aSa 55, s il O 1 x| (<l connection name
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Internet Explorer at a glance

Here are some of the ways that Internet Explorer  In this article
makes browsing the web easier, safer, Increased security and
and more enjoyable. privacy

n

New features

Get the latest content
MNew security and privacy features allow with the Favorites bar

you to browse the web more safely. « Help prevent online '

il Increased security and privacy

» Microsoft SmartScreen Filter can help attacks by keeping

protect you from phishing attacks, Internet Bxplorer up to I
online fraud, and spocfed websites, date

as well as websites that distribute

malicious software. For more information, see SmartScreen Filter: frequently
asked questions.

InPrivate Browsing enables you to surf the web without leaving a trail in
Internet Explorer. This helps prevent anyone else who might be using your
computer from seeing where you visited and what you locked at on the web.
For more information, see What is InPrivate Browsing?

InPrivate Filtering helps you prevent websites from sharing your browsing
habits. For more information see InPrivate: frequently asked questions.

« Higher security levels can help protect you from hackers and web attacks. The
Internet Explorer Cross-site Scripting (X55) Filter can help prevent malicious
| websites from stealing your personal information when you visit trusted sites,
For more information, see How does Internet Explorer help protect me from
cross-site scripting attacks?

43, More support options

& Onlipe Help ~
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Internet Options ?

General | Security | Privacy | Content | Connections | Programs | Advanced

Home page
s, type each address on its own line.

Use current Use default Use new tab
Startup
) Start with tabs from the last session

(@) Start with home page

Tabs
Change how webpages are displayed in tabs. Tsbs

a history

Delets temporary files, history, cockies, saved passwords, and web
form information,

[[]Delete browsing history on exit

Delete... Settings

Appearance

Colors Languages Fonts Accessibility
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.5 A = )3 create home page tabs ,type each address onits own line
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Add or Change Home Page “

Would you like to use the following as your h page?
l=g.

https: /fwww.google.com/search?source =hpei=uilQXoXeOo2...

() Use this webpage as your only home page

() Add this webpage to your home page tabs

Pl a4 R g S Gl

2l KA 4adia Ll 4sia ol 1 use this webpage as your only home page 4: X
Ay R s iy A8 SOl dadia 4y 4adia ol 35380 1 add this webpage to your home page tabs 4z X
Al SO yes ) e S Qlamil ) Hlaia s

Akl SIS home 841 50 2 Smloal da 3 5550 R (KA dada (il b b ) s
ol ygya g Ciladia dady U
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sl Jao

s Jallh Cudl history S w2 A€ UK favorites 4«Sa 5

< Add to Favorites.. ~ =]

Favorites | Feeds | History

[view By Date -]
TH Last Week

& Turn on Suggested Sites...
Ssdae 3l ed S abiadle g el 4S o Ciladia Gl 43S SIS today s S
S QA | delete 48 5 02 503 Cal ) SIS G (555 L oS daiy ) ) ol s )
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Internet Options ?

General | | Security | Privacy | Content | Connections | Programs | Advanced

Home page
l/? To create home page tabs, type each address on its own line
. http://n.npshop. net/

Use current Use default Use new tab

Startup

Start with tabs from the last session
®) Start with home page
Tabs

Change how webpages are displayed in tabs. Tabs

Browsing history

Delete temporary fles, history, cookies, saved passwords, and web
form informatian,

[+]Delete browsing history on et

Delete... Settings

Cglors Languages Fonts Accessibility

==

aai ) |E S )5 e o 43 L delete browsing history on exit 43 X a3l b browsing history (iss
Jgdise b ) S delete A4S QAT L 52 gl S

Delete Browsing History “

{x W ite data
Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

hr v files and ite files
Copies of webpages, images, and media that are saved for faster
viewing.

Cookies and website data
Files or datsbases stored on your computer by websites to save
preferences or improve website performance.

History
List of websites you have visited.

[ Download History
List of files you have downloaded.

[] Form data
Saved information that you have typed into forms.

saved pa that are a filed in when you sign in
to a website you've prewiously visited.

[[] Tracking Protection, ActiveX Filtering and Do Not Track
A list of websites excduded from filtering, data used by Tracking
Frotection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests.

About deleting browsing histor Delete

Cada i yiy) Clge sl 8 s e (S 5S4S 5 gdine Caelh a4y R o) AT L 1 Preserve favorites website data
J}Ju

i e sla b s : Temporary internet file

oA i Sawd (55 1 (A3 D ysa 4 S ) e Dl U atia 5l s Cule s )1 A 1 Cookies
o) AT L2 pdne 45 Ly (€S adaral s (il ol 40 3 gline o 83 e S S sla Qi 0 cile DUl o) i€
e Cida i S (55 peade i gla (S84 K
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Ly 2sde s el ot of cledal adliod S 5 )y (e ¢ (5 4ndia )l an il JK5a )2 £ Form data

s e S e Sl ol 4s 5 ol sl

2551y 4a2, )8 Cads : Download history
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cookies (a9 (14 o)
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Internet Options ?

General | Security | Privacy | Content | Connections | Programs | Advanced

Settings

Select a setting for the Internet zone,
H 1 Medium

- Blocks third-party cookies that do not have a compact
privacy policy
H | -Blocks third-party cookies that save information that can
] be used to contact you without your explicit consent
- Restricts first-party cookies that save information that
can be used to contact you without your implidt consent

sites Import Advanced Default
Location
[Mever allow websites to request your Clear Sites

physical location

Pop-up Blocker
Turn on Pop-up Blocker Settings
InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

cance =

A8 Gl () 2S Gt 1) s (S5S JES (B0 Sa il siae 313 25a 5 settings Ui 2 4S (sl e jad ) ealdiul L
A 8 e G L 1 e jad il gae 55 (5 85l IS sk 4y e (SS

multimedia <l

‘;_'\LAJQJAsMbgdgjﬁjMd\J\ag}m;\ A gglal (gl Y gare A e (3o ladi AS oy Dladia
Gosh 1 8500 48 2 e dngill () 4n (ARl nly 250 aa) s 2L cama LIS 5 ea S S 1, o S )5 eaS

S Jae ) O gea 4o il Gl )

sdue Jb ) L3S advanced S e it b i€ UK jnternet option 4 X tools S )

Internet Options ?

Gereral | Security | Privacy | Content | Connections | Programs | Advanced

Settings

Send URL path as UTF-8 -
[] Send UTF-8 query strings for Intranet URLs
[[] send UTF-8 query strings for non-Intranet URLs
Show Motification bar for encoded addresses

< Multimedia

Enable alternative codecs in HTMLS media elements™

Enable automatic image resizing

Play animations in webpages™=

Play sounds in webpages

[ show image download placeholders

Show pictures

Q Security

[ allow active content from CDs to run on My Computer =

71 Allow active content to run in files on My Computer™ b
< >

*Takes effect after you restart your computer

Restore advanced settings

Reset Internet Explorer settings

Resets Internet Explorer's settings to their default

condition. Reset...

‘You should only use this if your browser is in an unusable state.

cona | | oy

multimedia Caud

D sbal Sila 6l o jl0) a1 Enable automatic image resizing
Gy Gladia y0 iesl Giilad 1 Play animations in webpage
@y Gladia 0 laa (34 1 Play sounds in webpage

Cydladia jn pdhal il 1 Show pictures
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Add a Favorite “

Add a Favorite

N Add this webpage as a favorite. To access your favortes, visit the
Favorites Center.

Name:

Createin: |07 Favorites

w Mew folder

s

A8 A favorites ol )0 ola s 4aiia A€ SIS SIS add 5o K

S SO new folder 4«82 (55 2 favorites U 4disy Al 1

i ) 5 QK )5 500 aiy YU 2 favorites oSl 55 L o2d bookmark s ¢l 4sia &l 8 sl

i€ Jld | favorites <Ky sai jallk

5o Add to Favorites... + |

Favorites
. Favorites Bar
. Microsoft Websites
. MSN Webszites
. Websites for United States

. Windows Live

& | Internet Explorer cannot display the webpage

& Tum on Suggested Sites...
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user ID (i
domain name L host name i

Username Domain name

Kouhkanelahe6367 @gmail.com

©2905 Bodia
A5 A Ba 2l cafag jla bladd) 50 4S Gl gmail e (sls o218 Gays e ) SS9

D) Csa 4 ) Ol damae G sea ) 0 sl www.gmail.com Sl 3 ) s gmail 2 i (3 sdia Al 51
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G hetpsy.. ~ S| B | 4p | < [l 2 sing o2~

File Edit View Favorites Tools Help

<ir Faverites | 52 (2] Internet Explorer cannot d... 2] MSN.com - Hotmail, Outl...

S Gmail [ ] &= - - (=] @b  Page~ Safety

Google

One account. All of Google.

sign in to continue to Gmail
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Fame

Choose your username

Create a password

Confirm your password

0

o =

Mobile phone
+EE

Your current email address

Default homepage
I~ Set Google as my default homepages.

A ) (S8 (8 saia il dal e 5 288 SIS next step 4aS3 s a8 2 S )l o
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Microsoft outlook2013 8 a i
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Start/all programs/ outlook

= = Inbox - kouhkanelahe260@gmail.com - Outlook
File  Home NCURVEESWMN Foder View Help Q) Tell mewhat youwantto do
= 2 Update Folder =% A
] EE o
=1 Ssenann o ¥ =0
Send/Receive Show Cancel | Download Work
‘AllFolders L3 Send/Receive Groups~ | progress Al Headers - Process Marked Headers * | Offline
Send & Receive Download Server Preferences ~
<
4kouhkanelahe0260@gmai... Search Current Mailbox S | Current Mailbox ~
Inbox All Unread ByDate ©  ewest L
4 [Gmail] We didn't find anything to show here.
 Drafts
&5 Sent Mail
& Trash
Important
Fo Spam
Starred

Calendar (This computer onk
P! fy.
[&7] Contacts (This computer only)
Drafts

== o= Q@

Filter applied A\ send/Receive error Connected o = - +
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Microsoft outlook 2 S g A8 Sy (s iy o

2sdue 3l account setting ) s stae o i account setting 4. S info < i file Sy

Account Settings

Email Accounts
You can add or remove an account. ¥You can select an account and change its settings.

i| Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

TEmail

el Mew... ‘3% Repair.. 3P Change.. €% Setas Default  p< Remove & &

Type

Mame
IMAP/SMTP [send from this account by default]

&3 kouhkanelaheD260@ gmail.com

Selected account delivers new messages to the following location:

in data file CuUsersielit. \Microsoft\Outlook\kouhkanelahe0260@ gmail.com.ost

Jsde )b add new account suad e S S new 4xSa (55

e Outlook

Email address

Advanced options

YIRLR WP P

Home / new e-mail

Untitled - Message (H

Format Text Review Help Q@ Tell me what

- - o .
S ::r‘::v E% g% (] O Request a Delivery Receipt Rl g_ﬁ “(—
Themes. @+ Bcc  From | Encrypt | UseVoling [ Request a Read Receipt SsveSent Delay  Direct
- ects ™ - Buttons - Item To - Delivery Replies To
Tracking © More Options ] ~

Themes show Fields Encrypt

Subject
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Paste - : LAk - - t=. CE L i i R
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Font ?
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Preview
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e g si Ol si ) (e o Superscript

e )l 8 by Gl O sean 1 (e 1 Subscript

e ) 8 aa SIS 0 K5 Caga L (e 2 s ealiind (el (e ) 1 Small Caps
e ) Baa JUS pnalalily 3 S ) s a b)) e All caps

2 s 23l (e (2 S 45 ) 1 Hidden

:Character Spacing <

m\ﬁ)duq)ﬁ&mg@jﬁm@\ A)}ALA)KS\)\SU:\.\ME&\)S})“@\
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Font ?

Font

Character Spacing

Scale: 100% ~

Spacing: | Mormal | By 5
Position: | Marmal w By: =
I:l EKerning for fonts: 5 Points and above

OpenType Features

Ligatures: Mone w
MNMumber spacing: | Default i
Mumber forms: Default i
Stylistic sets: Default L
[ ] Use Contextual Alternates
Preview
Sample 43 el ‘

This is the body theme font for Complex Script text. The current document theme defines
which font will be used.

Set As Default | | Text Effects... Cancel

et padd L SIS (g alald (gl ) saa ) ol s Scale
s o0 4% K 4 Spacing ¢S sy » SIS L Spacing

A8 i Normal il o W yiS) S (0 4lals - Normal
el pgadiiia () sl ByCiand o)) (il H8) Hlase dadwe (il 81 La yiS) IS alialé - Expended
Agai padidie o) sie Byiand 3 1 (LS ke saae alS ) b SISy 4lald : Condensed

sl (adidie disej bt 4y G | (e 55K 18 dase HalS Gl sla 43 R Las 6 ) s : Position

e aalaii Ae j Il (55, W ) (e 1 Normal
R Gl 81 o e O giae By o g g 238 aalati atie j a3 YL ) (fe : Raised
A1 (Al o) laie () sise By da 53 g 2iSe adaii atae y bad 3) 55wl 1) (et Lowered

oS SIS Default 4682 55 Al a8 4l (s Gy clla 40 ) Clalaii anl g2y R
paragraph es. £

VB s sd ui;::a‘\_\g‘)g alaxd ) 3l ol o C’_\J\ﬁ Al L) e ‘)Lu D) Js PN Ol st ) ol SS L Bullet
JJ\S B _J)S ol 1) _)L.i A)sa 4l L e Define New Bullet M”Jg Bl u\):\:m Gy pa o e 3ok
:ilue Font s Picture , Symbol csla 48y Jald o2l b
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Define Mew Bullet ?

EBullet character

Symbol... Picture... Eont...
Alignment:
Right '
Preview

Cancel

a0 e I8 LAl Hy QA Caga “)Lﬁ:.‘j.}.ﬂ sl SIS Symbol

Jsdne b insert picture L3S from a file 4K Al Lsad 5b saes LIS ol 55y 0 SIS L Picture
213 D18 sl ds) 53 Bullet O sie 4348 3,8 QS (5 e O e

Al alasl s BS) Lad ) e yuad Jad ) bkt ) sad Glasil Bullet o sise 4 X 3l A L : Font
S padda |y Bullet R I8 Jae () sise 1 Alignment

i Gy sea 4 dac) o2l Shejady ) 3 sdie salitul sl ja Jo) 5 5 IR o lad ala )8 G Numbering

Define New Number 4R 0 sise &y geai) e 522,58 Qi) | Ledl o) sise 5L 43 4 4S 2y ) (= 8
il 3l se Jaldi el 5L HaAS 2 S QA | plaia ) ge sla Ja Format
Define Mew Mumber Format  ?

Mumber format
MNumber style:
1, 2, 3, ... L Font...
Mumber format:
2.

Alignment:
Right L¥

Preview

Cancel

A0 pase |y s 1R s jled ¢ 550 Number Style

Aaladl 5 Ky e e S el o2l AT Slael (555 w1 Font

ad ) Sie hai g ee dae JUS Ha ) gl ) 2 padidia ) (fe QB b Format <wed ¢l 53 0 Number Format
(28 s

Jﬁuﬁﬂu\;@a\)d)\ﬁa)@)\)ﬁ@mgw\ JJ:Alignment
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A1 A Gl alina sla sai Ol sie 5438 4315 W Bullet O sis )30 (ol SS L Multilevel List
e alail |y (Kb ) ¢ (el Jae )3 ool : Decrease Indent

e alas |y (K58 Gl 33 dae 5130 ) ¢ Increase Indent

Adle Ctri+L O e IS 25800 Cn a1 Sk 550 (e 1 Align Left

Adlue Ctrl+E O Lalae 2SS0 (s Jaw s | il Center

Ailae Ctrl+R o sl IS 23S0e cpa Jang 1) (e 1 Align Right

AiSae )8 Gk g0 a1 (e Justify

2 sdiae ealiin) Gl Sl b ghad aliali aaii ) 5 1 Line Spacing

3 saine ol (e 4iae ) Koy i sl Ll 0 1 Shading

Al S8 58S (e Gl hal )5 ol e 65 ) s - Borders

2 sie oléiul (Descending ) A7 L (Ascending)sasma &) pan dael by g (fia (5 3k 3 e Cigal Sort
Cn) L2 sdine saliiul (Paragraph Mark ) <l 81U caedle (0 sai (e b JSET 515 )l ¢l Show / Hide
Ad ol adean cls le) )y Gwdle

A aaail Cul ) Caw 31 ) e Right-to-left text direction

S aalaii i ) ) ofie 1 Left — to right text direction

Paragraph 4 b s s Gleati jals

23l Line & Page Breaks s Indents & Spacing <S i w 52 Jald S ()

Paragraph ?

Indents and Spacing Line and Page Breaks
General
Alignment: Right

W
Outline level: w Collapsed by default

Direction: (@) Right-to-left () Left-to-right
Indentation
Eefore text: o = Special: By
After text: [ = none) ~ =
[] Mirror indents
Spacing
Eefore: 0 pt 5 Line spacing: At
After: iopt = Multiple wv| (115 z

I:l Don't add space between paragraphs of the same style

Preview

Srnpla T Sl e e Sarm ol Tt Sarm ol Teoet Sarn il Taoet Sarn ol Ta
Sarnpl e Taoet Sl T Sm ol Toe? Sarm ol Tooe? Sirm sl Toot Srm pla Tt Smpla

Tabs... Set As Default Cancel

: Indents & Spacing <

i) ) sl 4 R Jald K el

Al ) e 4g da g e 20 )5 ) siae Alignment 43 b e a8 )2 Caand o) 21 General®
QLA L 5 2 gde alaii Caa 40 il ) ) (e Right-To-Left a3 L : Direction

Asdine el ol ) 40 a ) (e Left-To-Right
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RS ki (e gl 1 (K 5 laie ) sie 4k R o) sla) sl b s Indentation®

a0 ) Js) sl (5 Ol sine Hanging <l b 5 3 S aidasi J ol s (5) 0 (S8 55 0l sise Special Cand )
2 gai

Line Spacing 5538 81,3 gai alag) aliald ol 81 )L b glad oy ) sise Spacing (0 sl 43 8 L i Spacing®
Asdise s2alia ) sla 4 R aiS L),

28 (S sene) Lem 1 8L bgha Gy 4lald : Single

e (Jsera Glla il 52 1.5 1) basha g alald: 1.5 Line

AiSe (A sara Glla il 521 sl (4 alalé s Double

Qa8 e shad caliald (gl ) e Jilaa 1 All Least

a8 daghd o aliald (o) ) s gine At S 50 aS ) (o lais @AY T Exactly
Aade )l daghd g alald (gl ) s i At IS 2 4S) (o peaa 1 Multiple

s sl S1L o ) 4bald s Don't Add Space Between Paragraph Of The Same Style 4 R wilasil Ly
RPRARPLRIRS

"Tab"LAJOIS-‘LﬁJ.-,'

sl | lad e alS andia 50 35a 50 Tab 4eSa G35 L il gire Lad 2L a8 aia ) s e Ho Lad (e Y sara
A JuEm) gla

A8 1A ool 3 5e i (e 5232 )i s) n Tab 4eSo

o5 S (p) ) Cran as K il 555y Paragraph o508 Home S 3 b 1xbl Tab S (50 sai Jlad (s) 5
BRIk ,JySJéEﬁQMd;TabMAd})J,\JJKQ:\\ 03 w298 3L Paragraph DS U 52 gad SIS

22 K Jé Tab

Tabs ?

Tab stop position: Default tab stops:
1| |05 S

Tab stops to be cleared:

Alignment
(@) Right () Center () Left
() Decimal () Bar
Leader
®) 1 None ) B o (3 e
Oa__
Set Clear Clear All

oadde IS Gl a1 Lad lSae Ui Jlate () 5 48 3510 258 5 Tab Stop Position b 43 (Fewd Tab JalS 3
.l yadie Bar , Decimal , Left , Center ,Right 4ea ) Tab 35 o) sis Alignment Cwasd )3 3 gai

3 sdine sl G ) Crans ) e 52030 5 sl 1 () Right Tab e
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A pdie 22lin) i Caaw ) e s i sl s (L) Left Tab o
A pdia ol jliie) Sl 53131 55 ) p : (L) Decimal Tab @
2 pdie sdliiul 3 gec bad (381K 5) 1 (| )BarTab e

3 pine oaldind Jaw s ) e g3l 55 gl : (L) Center Tab o

),3,odﬁuas.&aLeader_)JA\S‘;LU.LALJ\JﬁSﬂAui#mJJTabASdldmlﬁo\Jﬁ:mLeader';m.mé)a
S

Sl 0k paddia Tab o f i )3 Default New Stop Caewd ja [ 4355

AL ) OK (e 03 S SIS Set 4aSa (55 g hain ) ge ilagdaii alad) ) aay

Ol

283 alad) Tab O SweS a1 ) Guoad

28 =k
35 Rty
53 ol A

UGS b 5 Tab <SS 4 san 5

L2 sdne Jlad WaTab g sl O s 50 <SS b 58 LAS 2 sl saalie laTab (i€ bd o G ad £ 50
Aaaladhly L galel | ghe 9y p ) el dee O s WTab g8 gl ) ealdial

Ol

S da )y ) oeoad

AliH@yahoo.com 65.23 JPRINEN TS
Omid12@gmail.com 43.650 PSRN
: style 058

JJ}AOKAJ‘S@‘&‘):\_J}DJ\*;}OSAGJJ}‘J aﬁad&]dﬁj\du Styleu\‘,ﬁ:\aa"ﬁw‘uj_)ddu)\}\.}aujﬁ
_J}igd\#)ﬁid)ﬁdb&})ﬁﬁbﬁﬁ@&l\ 1) Stylej\éﬂuﬁuﬂ}m)sg._!&ﬂi\ \)JL.'\

s Style Al

€ a1 create style 44 R Style (5538 1 Al 2 sl jha JUiasa 1 saaa Style wal iy S



mailto:AliH@yahoo.com
mailto:Omid12@gmail.com

ICDL 2 S S ()54l paina

S SO Modify 4682 (550 g2 s 028 i ol a4y (b Name Caand 50 008 Jb jalS 0

Create New Style from Formatting ?
Properties
Mame: Style1
Style type: Linked [paragraph and character]
Style based on: T Mormal w

Style for following paragraph: | 7 Stylel
Formatting

Calibri (Body) v|[z2]v]| B I

== = =

Automatic ~ | Latin ~

v= =3 ==
= = ==

Sample Text Sample Text Sample Text Szmple Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Ssmple Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text

Font: 12 pt, Complex Script Font: 12 pt, Right-to-left, Style: Show in the Styles gallery
Based on: Normal

Add to the Styles gallery [ | Automatically update
(®) Only in this document () New documents based on this template

Farmat = oK

I Slabaii Formatting gide 03 O s 2 sde oalia Properties <aed )0 1) Style Sladiiia HalS gl o
Jx Paragraph s Font 44 S Format 4aSa (55 » SlS b () sie (pisad 23 aladl L 5 Size , Font Jaé
A g Al oad sl jha Style | Ok 4aSa () b Slaadat Jhaay 3 S QAT Style 43b 55 ) p ) o) A1

ClAl b Cpinad 53503 KL ) o0l dlag) (521 (B ) siue Clear Formatting 44 8 il b Style S 50
Asdine Jlee) plaia ) ge (fla g5 n el Ayl sab QB Apply To

.

GRS
A€ alag) ) Gladdie L Wl ol 45 Style -

AL A 6520 e, i e 8 a8 K5 -

A5G (Jsere clla ) 5 1.5 b Gl K1 o 4lealé -
Editing 5.8

WS gadea diw g3 1)y ki) ge (e () sie ) 0l cpl Jas s 1 Find .
A0S X (5500 S8 e e Bl 1 s (e () se )l sl a3 1 Replace .

Find and Replace ?

Find Replace Go To

Find what: e

Replace with: o
=« Less Replace Replace All Find MNext Cancel

Search Options

Search: |All ~
[] Match case [ ] Match kashida [] Match prefix
[] Find whole words only [] Match diacritics [] Match suffix
[] Use wildcards [] match alef hamza
[] sounds like (Englishj) [ ] Match control characters [ ] 1gnore punctuation characters
[] Find all word forms (English) [] lgnore white-space characters
Replace
Format = Special = Mo Formatting
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Olsize O sl ah K QAT L saiua dee 5248 35800 5L L3S More 4sS (55,0 SIS L Replace IS e
Al aladl 5 gda ) s Jee

s B gl K5 5 S sS Cis a (m sadua s )3 Match Case 4 S sl Ly St
A A | o il JEie Gy sean | sadin 3 )50 4 81 s Jee 50 Find Whole Words Only 4 X

sl diw 590 (L el gl )l 0l ¢ Select 3

sl Ctri+A OF st IS 2 S QA )yl ol b aie Gl siae JS ) 53 Select Alll >

LA sdna saldind v a5 QA ) )l o) ¢ Select Objects >

g oaliiul il 8 45 K 4S s (e s) Select Text With Similar Formatting >

insert <

A =2 bg} - 'or — O
552 1CDL - Word 53] >
Home  Inset = Design  Llayout  References  Mailings  Review  View  Help @ Tell mewhatyouwantto do £ Share
N . = @ [ - - - -
B Cover Page El (2 Pictures 1 Smartirt O Getaddins W E:g B Link ) [) Header [ Quick Parts = [ Signature Line TT Equation
[ Blank Page [L& Online Pictures 1] Chart & |» Bookmark () Footer - 4 WordArt~ 7% Date & Time €2 Symbol -
. Table - M My Add-ins - Wikipedia | Online Comment at o,
¥ Page Break - &) Shapes ~ 4 Screenshot = ® Video | 2 Cross-reference [] Page Number ~ Box - Drop Cap~  []Object ~
Pages Tables Iustrations Add-ins Media Links. Comments Header & Footer Text Symbols

: Pages 098

sl QAT dsbia (o) 1) (A1 AL 7l d g se sla Jae o ) Olsie )l o) SS L Cover Page
2 gl saldliul é\; 4aadia Al sl 0 : Blank Page
il Ctrl+Retren oF sl 3S (4ndia (KiuSE ) 2 sdne saldil 2iu )0 s 4adia dadl 5) 5 ¢ Page Break

: Table 5358

Ssad gl g diw 50 Al (i) A 4 O s

Sl 5 (s 23 AT L (5l give 45 3 sdise oaalia b Jus 21303 | Table 1) s 558 5550 SalS Ut Jgl sy
RS a1 ki o) se s
Insert S oF 55, 3 SIS 5 Insert Table 48 <SS 4, Table Ll 58S 50 SAK L as (i)

2sdae b Table
Insert Table ?

Table size
Mumber of columns: =} =
MNumber of rows: =
AutoFit behavior
(®) Fixed column width: Auto =

() AutoFit to contents

() AutoFit to window

I:l Remember dimensions for new tables

G538 )3 5 dsa s Osie Aaxi Number Of Columns 44 X (55, 45 5548 )2 Table Size Caand 50 () sise
A W) Jsas sl Jasd Number Of Rows 4 8 555 405

120



ICDL 2 S S ()54l paina

S i 1 W ol 4y o g ye ilandati () e 4S 302 3535 43 R 4 Auto Fit Behavior <uesd )

S Al o) wlaag | Jan O s piae 4 R o) (5540 5938 )2 Ol sie © Fixed Column Width

A e 03 ) 0500 e2S qull (e (e sl As J s s s e 44 R o) G G 1 Auto Fit Contents
sl Jsan s n ) ead alad) cilaphati ) sise 43 K 0l A5 Ly : Remember Dimensions For New Table
et Jlee ) 8 gam

5 gde ali ad use S L3) Draw Table 44 R Glasil b, Table [ (5858 (55, 0 QS L2 agw iy
Dsad a3 1) oAl A1 s ol sl

2 gdine Jlad Siile i) O seas Layout s Design el Ko pw 28l il clla ja Jsan K1 Jsan alag) )l aeg

. z
Design <
H -0 = Document2 - Word Table Tools

Home Insert Design Layout References Mailings Review View Help Design Layout Q Tell me what you want to do

Header Row First Calumn EEEEE ====f Zzs=s ===== ===== ----- Q hd =

[] Total Row [ Last Column S e o O e O e e --o-o:C e - Yapt | -

O cEEEs - ZZIZIZIZ ZZZ=Z=Z- ZZZZZ-Z ZZZZ:C v Shading Border G Borders Border

+/| Banded Rows Banded Columns - Styles - iy Pen Color = -~ Painter
Table Style Options Table Styles Borders ]

: Table Style Options 58

Dgal i paddia | dsa Olsie Jy) b Sl gl (S Jlad e L Jd L ) sie 1 Header Row
A8 sk (8L ) 5 padlia |y s AT sl gl sie il () SS Lz Total Row

25800 ) B 1 ae Gy sear Jsaa sla jlaw Sl ) 0l a3 L : Bonded Rows

A i padidie ) Jsaa Js) g5t )30 ¢l : First Column

AiSae i padidia | Jex AT st il ¢l 1 Last Column

AS0e e 1) Jsas sl st Ll 9l Bonded Columns

: Table Style 35S
Qa8 S L) e Jsas s e dlesl Gl 1) ) sadsdlal U ) s Style b S aiy R )

Create New Style From ab 43 5,38 U o2 S SIS New Table Style 4w X 55, 2 2aa Style sl ¢l
294 b Formatting
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Create Mew Style from Formatting ?
Properties
Mame: Stylel
Style twvpe: Table
Style based on: B Table Normal
Formatting
Apply formatting to: Whole table ~
Calibri (Body) L IR B I U Automatic ~ | | Latin v
~ apt— v Automatic o EE| v| Mo Color ~ |
Jan Feb Mar Total
East 7 7 5 19
West =3 4 7 17
South B8 7 =] 24
Total 21 18 21 60

Line spacing: single, Space
After: 0 pt, Priority: 100
Based on: Table Mormal

(®) Only in this document () New documents based on this template

0 S al ol il s 48 L) 4S50 sl S Gl i ) ) el Name Coad 5o el b IS
S U i€ Glasl | Borders & Shading 48 (uw o3 S UK Format 4aSs (555 o b 28lue J s
oS il o il 4 1 5 A Jae Style Ciand Borders S iw 2 58 ,aS 53 258 L Border & Shading
4y 5l n 1 X)) O siae Shading Ko 50 ariSae Qa1 S e Width 2 5 S5 Color Caesd 3
DS e o s Jilial OK 4eSa (o388 L (38 QA Jgaa sl Jae

A1 st ) Jsts i) K Ol s il () SS Lz Shading

Al e aline sla HalS Jgan ol lal 5o ol sl Caand 0l 531 Border

(2 gidine oaaliie Jgan (saiy IS g ashad Calise sla Jae ) 3l (ol 6588 (555 » SAS L Line Style
38 a1 Jsaa Jasha Ko ol s ) ) 0yl ) ealéind L2 Pen color

A s ) siae |y s Jashad (m e )3 cpl b 530 Line Weight

Wgome S 4 Jeas a3 ) ) ) 0l 1 Border pointer

Layout < s s

H ¢ = Decument? - Word Table Tools Sign in [sal - *
Home  Insert  Design  Layout  References  Mailings  Review  View  Help Design | layout = Q@  Tell mewhat you want to do £ Share
- . ey - . - =
I3 select 7 X g =] % % #lheight: 019" -| H¥ Distribute Rows dEE Az @ ’%l
LT —_ Delete  Insert |‘n Insert  Insert Split  Split | Autofit = e BEE L0 Sort T Comertio Tert
- raw Eraser | Delete  Insert Insert Insert Inse plit  Spli ORIt Wit [2170 2| Distribute Columns el o
7 Properties Table - Above Below Left Right Cells Table N = B = pirection Margins Jr Formula
Table Draw Rows & Columns ] Merge Cell Size IF] Alignment Data

‘ Table o5 8

S a1 Jsan sla Ju 5 s, sl | Jsaa (s )l ol s s 4 K SS 4 : Select

Dasad gl 5 sl (i) 4e O st st QAT ) 1 (Columin) O s Qla)

33 O s Ul QIS el 50 K (Sdia GBI US4 (B 5030 Hlad 2 5e (st (VL 52 ) Guse S oL
gl A )J:u

Select 4u X Layout S nw ) Select il s 0313 5B 1233 )50 (ysiu sla du ) (So 53 1) i S
S Gl |y Column
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208 QAT s e b (Jlsie G sean 1) e 2 O s 1 4G

Sl Ly 5 483y 485 Guly | Shift 4aSa 5l ) 5e Gsta (590 9 SAS L Glajen I e &y saay (i QAT ()
2 Uhs) 00 Drag ki 3 ) e sl (sie 59 ol sdal )3 andia (alE JSG 45 G se Ko jLa1 4S i)
il 485 b | Crl S (st oa QA gle ) 53 Ol e ) sie

D asal sl ) sla s 40 Ol s slaw QAT ) 1 (Row) daws el

Gl ) gom 4y e R o Ll 4S8 B 5035 Il 350 sl 55y 40 dn Sl gUa 2 1) pese Kol
A€ SISl py (2S) Rise

il ) Layout S ) Select Row 4 R (g o2la 8 Hhai 3 )50 sl sla Ju 31 So 0 1) L (S

el olami) (i e 5 ( gie &) geay S 1) W las (sl aiile () e 1 43

A8y L 5 4nil 455 Gl | Shift 4eSa 53 3 00 slaw 55y 0 S L le et ) sie Gy sean e QAT (5]
_J..).'\SDrag_).EiJ‘)}AL;LA_)LML;JJj&m‘oM‘)JH&huﬁMﬂw}a;wa\ﬁ‘;}uj
il 485 Gl 1) Ctrl S Sl o Gl glay 53 O e Gl sie e Gas) 2

» (Cell) 4l laxl

S il | Select Cell 48 Layout S i ) (Cell) 4l il )
_A...\.'\S;S\_“:SSMi)d&j)ﬁumwgﬂ}}ojﬁ)ﬁjjyﬁuOﬁ\ﬁm;)d‘)u&y;c)u\

I Select Table 4u X Layout <K um O 502 Jsaa b 4la ) So ) ) W o8 s Jsan alam)
i€ Al

gt Jad e L Jlad (583 O peay Jgon ar 8 Gga | 4ol bashad )l ) b 55 0 5iae 1 View Gridline
(Js are s slaial )

AoY sl (Slaal ) IS ) 5o ) sie 2 sde 5 Jsas 4 b g e Gla pead a4 R oyl GlASI L Properties
A alad) dsdia 3 Jsan 5 (e g I G

: Rows & Columns s3]

A gde i) Joan 5 Ju |yl e cads G )0l ) 1 Delete

Delete Ll Layout <K s 5} goa S QA | 5hai 3550 ¢ gie Al i) 50 Js) G355 ¢ Delete Column
€ QA | Delete Column 4 S

S Qi ) Delete Column 4 R 5 03,8 Caal 5 QIS Gl (555 (s QAT )y O sise 299 s

|, Delete Row 4 X Delete Ll 3 Layout <X i ) 5hi 3550 sl GlAS ) sy J) Gis, ¢ Delete Row
S kA

A€ Glail ) Delete Row 4t 8 5038 Gl ) QIS o (555 o0 i 390 sl G ) o () sise as0 (s
Delete 43X Delete L) 3 Layout <8y 3 Gas 2S QA 1y ki 3 )50 Ju 120 J sl i sy Delete Cell
S il Cell

izl il s sie 51 1) Delete Cell 4% 5038 Canl ) SIS G (59 e ki 2 5a dow QAT 51 Gy a3 i
254 b Delete Cells J\S Boa S
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Delete Cells ?

() Shift cells up
(") Delete entire row

() Delete entire column

A alail |y et o) ge lblee 5 sly 4l R ) (So QA bsad Sl IS

s 258 () o) Crems 4 b Jas Bl o2k ada Hla3 3 ) ge Ju 4ty R ol GlAI L Shift Cells Right (Left) >
sl

2 e 02088 YU Crews g Wy Jus (Bl o2k (o Ik 3 ) e Jus 4y R Gl ST L :Shift Cells Up >

Asdne Cida )l o 5 Al ) ge Ju 4S (5 sl 4 K 0l SAEI L Delete Entire Row >

Asdine Cada Gl o a0 I 0 g0 Ju S gt 4 K o) QA% U s Delete Entire Column >

|, Delete Table 4u S Delete )3 Layout < iy ) Gt 03 S QA3 15 s 123 1 Delete Tablev’
i€ A

DS S a Jaas sl Ala G Tab 4aSs S 4 () g 1 435S

e o) saas sl Tab 4aSa g b, a8b Jsan JAT sl ) da oAl el S S 0asss

L sdie o) Jus g (g | s alsa) gl ) il s Insert

s 03 S Al |y ai€ adlial | saaa st OF 3 o b di aal e 4S ) isie Al 18 2 Insert Column v/
R 02d )b (s 5ie ) ) e s Insert 48 o0d 5L il (553 ) 5ea S il ) SIS O (59, e O siae
O hsaan Soe alagl ds gie ) (AT G s s Cias IS Gl b 20 QAT ) Insert Column To Left
Ciaws 4 Insert Column To Right 48 clasil b ¢ sie cpiman 3 S QA3 insert left 4u X layout < i
2 S sl ) insert right 4u X layout <K w 3 Ly .2 sad 4dlial aaa gt | AT () sie Cal

G0 or s S QRS 308 alagl s sl G Gl L YL 0 Sl ) 84S 5 sk AL bl 1 Insert Row v
I Insert Row Above 4 S () W sie 51 31 5 Insert 4 S sad jala ol (551 1 583 S Gl ) SIS 0
insert above 4 X layout < s L 5 .38 alag) waa 5ok | (AT s VL o IS ol L oS a)
Ly oS alagl s gyl a3 Insert Row Below 4 )8 il b () sise Gpisad 3 S calaml |
2 S sl | jnsert below 4 S layout <= i )

Casl ) SIS Uy G 238 QAN 50 alagl )% was Ju o sl 40 2l i 4S 1) L 3L sl ¢ Insert Cell v/
Rows & o5 X Layout <K s ) 2l sise (pimad i€ QAT Insert 4 R ead b sl g5 3 ol 55
D el a8 Jeldisad b iS58 3L Insert Cell L3S B oa,S (SIS el 4i K b (318 555 1 Columns

‘il
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2
Insert Cells é

() shift cells right

I Insert entire row

—

I Insert entire column

I

8 Cancel

Gl e by A 8L 55 gdne dlagl s Ju | (A3 Jas sla 404 R o) QA U :Shift Cells Right
REPRARRRIRAY

oS Con Crans 43 L A Bl 53 gdine o) sas Ju | (A3 du sl 4345 S ol Al b : Shiift cells left
55
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Fiakd Nama DataType Description (Optional)

O vamien

120840
€ 2y )2 13 g y0ss et s aiSalagl |y ) J
Data type Fied name
Number 905 o jladi
text 955 b
text S
text Sl Bl

datasheet slai 2 Ogim sligy ol yuas
DA 3 s eagei A filed width 4R 502 S Gl 5 SIS ada gy e ald (555 3¢ O s o 1 i )
AgAJ)..3:\5:3\)Q}L&Uﬁ“S/\J.Jd.‘u:QM\Q}MJSJJ\}U::J'\&\AL);JA

2]l SortSmallest to Largest

%l Sort Largest to Smallest

L] Field Width
Hide Fields
Unhide Fields
EEH Freeze Fields
Unfreeze All Fields

Ukl nsert Field

=[ FRename Field

> Delete Field

tdeda J) S, dia e
axlaize a3 1 delete record 4R 5o sai Cal ) SIS 5 ) € Canl ) Craw )2 Sa oS a1 0 55
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== Mew Record
g Delete Record
& Cut

Eg Copy

I[ Bow Height...

:( filed size) 2L o)) (s @

4 abd o )il (a5 il (1) it (O i 40 Jlae 48 (e S IS dlaad JiSIas il sae 4y R 0l b
DerSae das ) D) pa

anlalie QIS Hlai o) g0 2l (59 design sl 0 (1

S Jof 2l gae SIS 255 G b Ul D) sea 4 anlaine 315 1) ha1 350 0510 filed size S 2 (2

General |Lookup

Field Size 255
Format

Input Mask

Caption

Default Value

YValidation Rule

Yalidation Text

Required Mo

Allow Zero Length Yes
Indexed Ma
Unicode Compression Yes

IME Mode Mo Control
IME Sentence Mode MNone

Text Align General

: (format) i ol Gl (st e

data / times currency 5 number g 5L (s ald 53 3 gdhe ealdiul (saiy QIE ) Sle SUal s e jl ) 2
A€ G ] Al gany B il giae

S SIS Hlai ) 50 2l (55 design slei 2 (1

psSae AT |y 1a3 3 ) g (ol 00k 23 538 Cans 5 31 503 S SIS el (il s 5 format Gise 0 (2

Format data/time

General |Loakup
Format

Input Mask
Caption

Default Value
Validation Rule
Validation Text
Required
Indexed

mber 12, 2015

Lang Date Thursday, Move
Medium Date 12-Mov-15
Short Date 11/12/2015
Lang Time 5:34:23 PM
Medium Time 5:34 PM
Short Time 17:34
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Format number

General |Lookup
Field Size

Format

Cecimal Places
Input Mask

Caption

Default Value
Validation Rule
Validation Text
Required

Indexed

Text Align

General Lookup

Format

Decimal Places
Input Mask
Caption
Default Value
Validation Rule
Validation Text
Required
Indexed

Text Align

2 gdine o) G galia 42 B -2 G (il 5 Gl s dlae ) g ) 0 323 5) 1 Long integer

Sl T‘EJ 15 JL&Q\ (“EJ Aaxs 9 .J}Sa;u oalat) Cacliaa JL.J:.:\ Aac ) L5JL“ o){;h LS‘)J : Double

Integer
Long Integer
Single
Double

Replication D
Drecimal

Mo
Mo
General

3 gdie saldil 255 B 1 ) e T Aae) s 3w o A (gl Byte
2,2 3 S 432767 B -32767 O 4 g Cule e e g )bu e A3 ) 0 1 Integer

Sl ?EJ 7 el ?éJ 2axd 2 gdina saléia i Dlde ) dlae) (5 5w o):\iﬁ el Sing|e

AN NI NN

2 giina oaldil 2 dlae) (5l 6 A3 5l 1 Decimal

: Format currency

Currency

General Number| 3456.789
Currency 53,456.79

Euro £3,456.79

Fixed 3456.79
Standard 3,456.79
Percent 123.00%6
Scientific 3.46E+03
Mo

General

(I game JSG 40 dlae) = 30 General number

o)) dsp sty Lslael = 500 Currency

s ds s bslae) z 551 Euro

O oS a8 L el z 50 : Fixed

ORI 38 a8 5 55k laa by o ylailind JS5 45 3 lael z 3 Standard
da ) JSdi 4y dlae) # )3 1 Percent
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S SIS cul data/time Ol g 5 4S sl s, (2
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Which input mask matches how you want data to look?

To see how a selected mask works, use the Try It box.
To change the Input Mask list, dick the Edit List button.

Input Mask: Data Look:

fLong Time
Shart Date
Short Time:

9/27/1969

Medium Time 01:12PM
Medium Date 27-5ep-69
Try It: I
Edit List Cancel < Back Einish

Ssdne jalla ald ol gie <) gea 4n (S35 Gal Qa0 s25 435 & le 1 Caption >

A8ae )8 Al (50 U Gy ke ) sie 4a (S350 Gil 00 028 43 55 ke : Default value >

Gle G LS Gole 4n ¢ adlue 1o 15l sala 3555 JES Sl 4S sl Jisa sead @ Validation rule >
iz Ut oA e Sl a5 ) wile (Sis O g0 ilia Sy

Ald (50 IS 483 pdisa 0313 Gilad (e (Ss al (50 028 43 g o) A1 slaa Wi Validation text >

€ 3 )5 validation rule S5es oo sad 4id 6 by (A (5 )laia

3 G

S alagl 3,58 ) 4w b 1) ) dss

A5 Jae — Gsia ) gpe — JAl Cuma g — (Kol s ol — oS

Cule ) a2 5.3 %15 500000 B 25000 G Gsis aid 48 aan 18 o yd 5 gbs () e 2l sl
280 Jilad ) 1 alliad s sl 3 )y dia" gUad sl o yd (0 88
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2 K all el Q8 yaalie ) e Gile DUl 3y 5 o800 U aaase | Gl o) (A5 Ca ygd

S dlagl s Al S 500 S b design sl ) dss (1

ariSae A ) ) Jookup wizard 4u R 5 e S SGK data type S gd S sy (2

aalal o 5 arSae A1 | will type in the values | want 44X lookup wizard ) e stae IS 3 (3
i SGI next 4eSa (55
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This wizard creates a lookup field, which displays a list of values you
can choose from. How do you want your lookup field to getits
wvalues?

(I want the lockup field to get the values from another table or
query.

@;f[witypehthegahesﬁ'\atlwmt.

| | Einish

aiSae SIS finish s s Next G s aiSae 215 1) G jed paliaoad 3L S 0 (4

What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you wantin each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dick the
right edge of the column heading to get the best fit.

Number of columns: I 1

Coll
*

| Cancel | | < Back || MNext = | | Einish

S A Cal 31 La sala 503 S SGIS Jookup Alé » data sheet sl J3o 331, dsx (5

A A5
2513 (AT i 5ed G a4 1) O G 23S a1 Cupsia Gt A8 3 0yl 0

Jota o sala jiléd o

s aladl 1 sa) dal e s 03 S Jild o) o Gllei g e se So a1 Jsds Ol sie Sl H s au g
piSae SIS a3 3 55 ald (555 0 5 0l Uil datasheet wlei 2 1) dsas (1

plaine QIS alid Cu jed S 55 e 5 aiiSae CATI 1 filter 482 home S n e ) (2

~iSa CSUIS OK 4RSS (55 i 5 ariSe & AT Clla )1 3585 013 Gial a) s3se 4S | a4 K (3
(

N

2] Sort Smallest to Largest
Zl sort Largest to Smallest
=

Mumber Filters »

(Select All)
(Blanks)
330

| QK | | Cancel |

axlaine SGK toggle filter o2 sei SGE home Sy 55 ¢ oad Jlae! il sl (5l 5
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( relationships) Jslaa G Bl Ayl e
183 Al | 5 dal e Jslas o Bl ) sl sy
AL 4l (SR8 als 4 i€ alaal Js 92 (1
aiSae SUK database tools S sy » (2
arSae cladil | relationships ¢S pa (3
a8 add ‘)JLJJ)JAJ}‘JL‘L\JJJ‘OJMJJ (4
priSae a3 Jgan o Skl ald an )y gl Jean o (S)ASald (5
3 sdue 03538 edit relationship ! o slae ﬂS (6
Jyd\;.a\.b\_u)\be.\.\i_‘.ad_\ls\)createu (7

P psa o
Ay g gine edliiu) Jean ) e SleDUal L Jgas 2 b So ) a3 ge sla el 2] AT (6]

28 Al design s wizard Gis)

wizard Gigo 4 o> s e d) e
Jal e wizard Cis) 4 query 2l ) e Sl wizard D) edliial e g (o el o) e i) G el
Daane aladl ) )
aiSae SIS create Sy v dsas sl )l (1

axSae AT )y query wizard ¢S (2

aiSae ATl | simple query wizard ¢ s25 03 558 5 a3y 50 (3

aiSae add 1 i 2 s Al o iy ol 52 3 9due 3L simple query wizard ek (4

Which fields do you want in your query?

b | You can choose from more than one table or query.

Tables/Queries

Table: Table2 -

Available Fields: Selected Fields:

D
Al

== | | sSslgils Al
Aol dr aylor

aiSae SIS finish G s next 4aS2 s » o (5

design (o4 529 up i e
ariSae SIS create S im0 Jsds sl Ol (1
arSae Al ) query design o5 (2
aiS SIS add 4eS G s anS Al g e Jglas L d s ) axil i ¢ show table LaS )y (3
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Tables | Queries

Tablel

Tablez

miSae SIS close 4Sa s 0 (4

Giled sa 5 2y allial andia b4 15 W O anil e Jslas O Sooa 2 la Al (5 ) Gasa SIS L (5

e.IAJ
>
=R Tan|e2\"i = query1’,
Table2
B o
ali
w8 algils ali
asliwli 8 )lad
s 25
4
Field: |sU L& algils ali aaliwlids o)lad o a8 ™|
Table: |Table2 Table2 Table2 Table2
Sort:
Shous: O | | | |

Criteria:

>=i<=>i< ¢ = Jia g pd el @k ) a8 Gl 6l s bme : Criteria

faSlne ) g4 Coand Cpl 0 g ge sla 4y R
Ad 55 b g2 5ma 5w ¥ e ) 2 1 Sort
A Gilad aae b (ulad 1 Show

Y V V

i gdine S yicriteria D3 ead a8 b i e 3,80 S8 8w ol 0 aS bk Or B

aiSae SQ ryun 4sSs 55 3 g (6

i€ QS ) delete Qe 503 S SIS <l ) query oU 5 2 navigation L2 query < sl e
Asd I8 p sl g bals )l query Al ) J8 CudlS Calise Jslaa Lquery 2l ) e @

5l
Anbad g ) b ald Jald s S Gl 4y Jsa S
Field name Data type
) Auto number
e o led Number
SR Al Al Text
Dsba Jas Text
KT number
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Al )l g 8 Ul G 4 sa o (@

WS )y elsalaan a8, 0 (z

s pall Uad aligy 558 = 53 1/000/000 ) Gsis Ol jse 4l (2
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@3 lei ) 2/000/000 3 Ada (B sis sl 258 ) 48 Wi Cay a5 e (C

A g e
e Jinla design slei 1) o aai€ adlal o 43 1) Ja il adl dse aS (g il b ;2 s el (1
FUN G0 R o 5 S 7 3 | (a9 G jle [] s bl Jaly o ylai o) 50 ald criteria Cwnd jn (2

.

600
S Al (5 el )l s 5 00 e 3S ald () J8 Jle 0

ol sy Jaaf lulid o

form wizard Gigu 4 ad iy e
atiSae SIS ) form wizard 44 S form ois 2 Sl create Soupw p Jsas sl Sl (1
ariSae Al | avi€ asgl ajd Ol ) al siae 48 ) ) e Ald 3 sl 03 038 form wizard ) suslae SIS (2

| Which fields do you want on your form?

You can choose from more than one table or query.

[v]

Selected Fields:

[Ca> ]

What layout would you like for your form?

() Tabular
Dgatasheet

() Justified
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s : Columnar »
e D Tabular >
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sk (gaby ) 1 Justified >
aviSia )5 asd ) ) ) el next s R SKL (4
2 sdue U finish s, s <SS 5 open the form to view or inter information 4 S a4 (5

form L33 J) edldicd b form Sl e
aiSae SIS form (Sl e create Soum ) aiSae b1 shiayse dsa (1
Asdne Ob dsa ) form S oSl (2

ssssss

form design J) o2l L ad ol o

S SIS create S m Iy (1

miSae SIS form design 59 2 (2

axlaise SIS add existing fileds 4eSas tools o5 S ) o design S 52 (3

39 4dlal a8 U oo S S jaa 8 Jala )yl alid 5 ea S QA jlai o) ge Jsan 3 en 50 Caw gl ) (4
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i
|
.

5 @ = e

ariSae SIS view 4xSa 55 » design S 3 s (5

blank form & ad da)

4l als 500 5a1 SIS add existing field nla ald = 3 o)y 250 A layout led ) (JA o B So i)y ol
ariSae SIS view 4aSa (55 1 design Somw 3 a5 axiSae S jaa

e )5 1 258 ) 503 S SGIS new 4eSa 5 A L3 O Gl e 5 W edla (S 315 ()

Record: M 1of2 LA Search

pA Yyl o
adae (ilai design b layout sl 5215 a8 (1
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5 ariSae QAT | ) browse 4sSa 5 03 S SIS jnsert image Uy L control Ui )2 design S )2 (2
e:\.\s\:m&_ﬂ;:u\ ‘J‘)EJJyLJA\S\Gd‘DJJ‘AAJJISJJ

(header&footer) pd 4aia y g dada yu Aoy
aviSae b design e y2 1) a8
aSae il | ) page header&footer 4 S aiSe Canl ) SIS detail Coand 5o
arlaize SIS 1 lable 43 X control Uis design <K i )2
1ol sada (Gia 5o 5a1 Rl 50 ¢ 358 35 (e ad) s2se 4S S )3 p i dadia by g Aadia ju gLl sdsiaa 0
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W N = e

N

pabad oo S

View | Themes [T)ponts-

views Themes

Fields aralable in other 3tles

Design View

2 E = [E

report wizard iy 4 G day e
3 g 03 53K report wizard ) o) stae IS axiSae Al | report wizard oS create Km0 (1

Which fields do you want on your report?

You can choose from more than one table or query.

Selected Fields:

SIS next 4aS3 (550 s aaiSae AT | ¢ 255 4l O GBIV R ) siae aS 1 (sl 03 S SIS i ped (2
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Do you want to add any grouping
levels? ID, aolowlod ajlond . s82lei ol ol
wela a8

| Grouping Options ...

i 4dlial |y sai oy K whans (g S) (3
piSae QAT (s )l (5 e g 53 (i 5 (5 3k e ) 1) sl gm0 paty ) G (4

What sort order do you want for your records?

‘fou can sort records by up to four fields, in either
ascending or descending order.

e

2 ||_;‘§)Ig.ib'v i

3 |qnum e

1

plaise SGK finish 482555 2 (5

design sl J3 G R Al e

axlaine SIS 1) report design oS create S 50 (1

aulaize SIS control (i design S i )2 add exisiting o5l s ¢ W Al G358 ) (2
aiiSae I detail Gidsar 15 W alid ¢ 35n g0 S ped 2 (3

~5ae UK report view 4S5y 2 s (4

Rapart view ) Sl =5 <
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283 st S K5 4 1) desktop i) S5 -26
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